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School holidays Public holidays The Maison Relais is closed

Summary

The 2023/2024 school year begins on Friday 15 September 2023 and ends on Monday 15 July 2024.
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Virwuert
Editorial

lu  Léif Elteren, léif Kanner, léif Alleguerten,

Eis Maison Relais bitt sozio-pedagogesch Betreiung fir 
d’Kanner aus der Gemeng Stengefort ausserhalb vun de 
Schoulzäiten an an de Schoulvakanzen un.

Mir wëssen all, datt d’Kanner ausserhalb vun de  
Schoulzäite Raum an Zäit brauche fir ze raschten a sech 
z’erhuelen. Dofir ass et wichteg hinnen en Ëmfeld  
ze bidden an deem si sech wuel a sécher fillen, e Kader  
an deem si sech Frënn kënne maachen an hiert vollt  
Potenzial entwéckele kënnen. Déi dynamesch Equipe  
vun eiser Maison Relais huet d’Ambitioun, dës Ziler an  
der Kannerbetreiung esou wuel wärend dem ganze  
Joer ewéi bei der Organisatioun vun de Spillnomëtteger 
z’erreechen.

Esou bidde si och dëst Joer vum 17. bis den 28. Juli 2023 
en originelle Programm fir d’„Spillnomëtteger“ un, déi bei 
de Kanner fir Spaass an Ënnerhalung suerge sollen.  
D’Aktivitéite stinn ënnert dem Thema „Konscht an all senge 
Facetten“. Op de folgende Säite kritt Dir de Programm 
vun dësen zwou aussergewéinleche Woche virgestallt.

De „Kannerbuet“ beschränkt sech awer net nëmmen op 
d’Presentatioun vun de Spillnomëtteger, et ass virun  
allem geduecht fir Iech, léif Elteren, Äert Kand/Kanner an 
der Maison Relais unzemellen, sief et fir d’Summervakanz 
oder/a fir d’Schouljoer 2023/2024. Dir fannt an dëser  
Ausgab all déi néideg Formulairen an aner Dokumenter 
déi fir dës Aschreiwung néideg sinn. Mir bieden Iech  
déi verschidden Deadlinen ze respektéieren, fir eise  
Responsabelen d’Organisatioun z’erliichteren.

Well d’Schouljoer 2022/2023 esou lues op en Enn geet, 
bleift mir Iech just nach en exzellenten Ofschloss vum 
Schouljoer souwéi elo schonn eng wuel verdéngten, a 
virun allem erhuelsam, Summervakanz ze wënschen!

en  Dear parents, dear children, dear all,

Our Maison Relais provides socio-educational care for 
the children of the municipality of Steinfort outside of 
school hours and during the school holidays.

We all know just how vital it is for children to rest and 
recharge their batteries outside of school hours. That is 
why it is important to offer them an environment in which 
they feel comfortable and safe, a setting in which they 
can make friends and develop their full potential. Our 
dynamic team at the Maison Relais strives to meet these 
objectives through offering childcare not only throughout 
the school year but also during the “Spillnomëtteger”. 

This year is no different: with a an original  
“Spillnomëtteger” programme for holiday activities  
running from 17 to 28 July 2023, with children guaranteed 
to have fun and enjoy themselves. The theme of this 
year’s activities is “Konscht an all senge Facetten” (Art in 
all its facets). Have a read through the following pages to 
find out more about the fun-filled programme for what 
are set to be two exceptional weeks.

The purpose of our “Kannerbuet” brochure is not only to 
unveil this year’s “Spillnomëtteger”, but also to give you, 
dear parents, the opportunity to sign up your child(ren) 
at the Maison Relais for the summer holidays, as well as 
for the school year 2023/2024. In this issue, you will find 
all the registration forms and other documents necessary 
to sign them up. We would ask you to respect the  
different deadlines set, to allow our managers ample 
time to put everything into place to guarantee that the 
Maison Relais can meet all of your children’s needs.

As the school year 2022/2023 is slowly coming to an end, 
it only remains for me to wish you an excellent end of the 
school year as well as a well-deserved and above all  
relaxing and thrilling summer holiday!

Sammy Wagner
Buergermeeschter

Sammy Wagner
Mayor
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Holiday activities will be running from from 17 July to 28 July 2023. 

The deadline for registration is 15 May 2023.  
Any requests received after this date will not be accepted. 

The hourly rate of financial assistance available to families is calculated based on the chèque-service rates, established 
by the Ministry of Family Affairs.

How to benefit from the reduced rates:

In order to benefit from the reduced rates, it is essential to register for chèques-services. Invoices are sent monthly  
by the S.I.G.I. (Syndicat Intercommunal de Gestion Informatique).

You can sign your child(ren) up for as many days you wish.

Children who are not registered for chèques-services pay the maximum rate (i.e. 7.50€ per hour) at the Maison Relais.
Contracts must be renewed annually.

More information on chèques-services can be found on the last page of this magazine.

Holiday activities 
2023
Spillnomëtteger

Please take note of the following: 

• Children who are signed up at the Maison Relais during the month of July (17 July to 28 July 2023) are automatically 
signed up for the holiday activities (you do not need to hand in the registration form for the “Spillnomëtteger”).

• The Maison Relais will be closed from 29 July 2023 to 13 August 2023 inclusive.
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General information on holiday activities 

•	Meet every day at 1:45 pm behind the Maison Relais building.

•	For health and safety reasons and to share any relevant information, the person accompanying the child(ren)  
must always report to the instructor upon arrival and prior to taking them home.

•	Children should bring a snack and enough water every day. 

I, the undersigned (legal representative): 

Full name: 	  
 

wish to register my child (full name):      
 
 
Current class (school year 2022/2023)   in Kleinbettingen	  in Steinfort

 Early Education

 Cycle 1.1       Cycle 1.2      Cycle 2.1      Cycle 2.2      Cycle 3.1      Cycle 3.2     Cycle 4.1     Cycle 4.2 
 
Week 1: He/she participates   Yes      No (please tick) 
 

Dates
Early Education 
Workshops from 2 pm 
to 5 pm

Cycle 1 
Workshops from 2 pm 
to 5 pm

Cycle 2 
Workshops from 2 pm 
to 5 pm

Cycle 3 
Workshops from 2 pm 
to 5 pm

Cycle 4 
Workshops from 2 pm 
to 5 pm

17.07.2023

18.07.2023

19.07.2023

20.07.2023

21.07.2023
 

 
and/or week 2: He/she participates   Yes      No (please tick) 
 

Dates
Early Education 
Workshops from 2 pm 
to 5 pm

Cycle 1 
Workshops from 2 pm 
to 5 pm

Cycle 2 
Workshops from 2 pm 
to 5 pm

Cycle 3 
Workshops from 2 pm 
to 5 pm

Cycle 4 
Workshops from 2 pm 
to 5 pm

24.07.2023

25.07.2023

26.07.2023

27.07.2023

28.07.2023 Closing party from 
5 pm to 7 pm

Closing party from 
5 pm to 7 pm

Closing party from 
5 pm to 7 pm

Closing party from 
5 pm to 7 pm

Closing party from 
5 pm to 7 pm  

 

Registration form
For holiday activities at the Maison Relais

Dear Parents,

From 17 to 28 July 2023, holiday activities will revolve around the theme of “Art in every form”. Children will have  
the opportunity to sign up for the first and/or second week to 10 different workshops. Please note that participation  
in these workshops from 2 pm to 5 pm is mandatory every day for all children signed up during this period. 
Your child(ren) can choose 3 workshops (please tick 3 boxes) from the list below. They will then be divided into different 
groups (respecting their choices). During the two weeks, children will always participate in the same workshop. Children 
who only participate in the first week, unfortunately, cannot take part in the final show.

The deadline for registration is 15 May 2023. After this date, no entries will be accepted.
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Please note: Children who are signed up at the Maison Relais during the month of July (from 17 to 28 July 2023)  
are automatically signed up for holiday activities. Please submit this form together with your registration.  

 
XXX = very interested	 XX = interested	 X = a little less interested 
 

   Clown workshop  (Cycle 2 to Cycle 4)
Instructor: Joe Del Toe 
In this workshop, children will learn the art of clowning by exploring different techniques such as slapstick, improvisation, 
magic...		

 
   Singing and songwriting (Cycle 2 to Cycle 4)

Instructor: Sacha Hanlet (Them Lights) 
Children will get to try their hand not only at composing a song (text and melody) but also recording it. Songs will  
be posted on YouTube. A passion for singing and/or knowing how to play an instrument is a must!

 
   Capoeira (Early education to Cycle 4)

Instructor: Abadá Capoeira Luxembourg 
Capoeira is an Afro-Brazilian martial art that combines combat with dance, acrobatics, music and song. 
Capoeira is played in pairs as a game of questions and answers that includes all the tones of oral communication: cordial 
conversation, teasing, arguing... (www.abadacapoeira.lu)

 
   Sewing workshop (Cycle 2 to Cycle 4)

Instructor: Couture Maeva Frédérique 
Budding fashionostas will have the opportunity to design and sew an outfit that they will then showcase during  
the fashion show at the holiday activities closing party.

 
   Mosaic (Early education to Cycle 4)

Instructor: Maison Relais 
An introduction to the technique of mosaic art, with each child going home with their very own mosaic creation.

 
   Graffiti (Early education to Cycle 4)

Instructor: Raphael Gindt 
Get the creative juices flowing with an insight into graffiti mural art. Participants will learn how to express themselves 
through spray paint, with a portion of the workshop also dedicated to awareness and prevention of vandalism. By the end 
of the workshops, the children will have decorated two walls, one inside the Maison Relais as well as an exterior facade. 

 
   Hip Hop (Cycle 2 to Cycle 4)

Instructor: Alicia Cano Smit 
Get ready to move with this introduction to the fundamentals of Hip Hop dancing, with children learning and performing  
a choreography during the holiday activities closing party.

 
   Breakdance (Early education to Cycle 4)

Instructor: Marc Folschette 
For our movers and shakers, look no further than the breakdance workshop, where children will be introduced to different 
techniques, and learn a choreographed routine that they’ll perform at the holiday activities closing party. Feel free to visit 
www.artinmotion.lu to get a better idea of what the workshop has in store.

 
   Photography workshop (Cycle 3 to Cycle 4)

Instructor: Ken Nilles 
Learn how to snap the perfect shot. Dabble in short-film making. 

 
   Architecture 101 (Cycle 2 to Cycle 4)

Instructor: Marc Donven 
After drawing up blueprints for a house, a splash of watercolour and finally a 3D model made with clay bricks will see  
the children’s creations come to life. 
 

De Kannerbuet — Registration form (holidays activities 2023)
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Each workshop will perform and/or showcase their works of art during the holiday activities closing party which will 
take place on 28 July 2023 from 5 pm to 7 pm. 
 
 
1) Child’s details 
 

Surname:	  
 

First name:	  
 

House number and street name:      
 

Postcode:	 L-    		  Town:      
 
Matricule: 	                      
  

Place of birth:	  
 

Sex: 	  female      male      other		  Nationality:      
 
Language(s) spoken:	  luxembourgish      french      german      english      portuguese 
 

Other(s):	  
 

Any allergies or illnesses:      
 

 
 
If the child has a food allergy and/or needs to take medication at the Maison Relais, parental authorisation  
and a medical prescription must be attached to the registration form! 
If the child’s health condition requires special care, please inform those in charge. 
 
2) Contact person 
 
Legal representative: 
 

Surname:	  
 

First name:	  
 

House number and street name:      
 

Postcode:	 L-    		  Town:      
 
Matricule:	                      
 

Mobile phone number:	 	 Fax:      
 

Workplace phone number:     	 E-mail:      
 
 

Registration form (holiday activities 2023) — De Kannerbuet
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3) Person authorised to collect the child (other than the legal representative) 
 

Full name:	  
 

Mobile phone number:	 	 Fax:      
 

Workplace phone number:      	 E-mail:      
 

Relationship:	  
 
 
4) Parental permission to administer medication 
 
If necessary, Maison Relais staff members are authorised to give my child the medicines listed below: 
 

Name of the medicine For what treatment? I give  
permission 

I do NOT give 
permission

Systra Gel Insect bites

Octenisept Disinfection of wounds

Arnica natural gel Minor injuries

In case of a tick bite, the Maison Relais staff  
is authorised to remove, clean, and disinfect  
the wound carefully.

 
 
4.1.) Parental authorisation for the use of still and moving images produced by the Maison Relais 
 
Do you authorise the taking of pictures during the various activities in which your child appears and the publication  
of these pictures for publicity purposes linked to the Maison Relais’s activities? 
 

Media I give  
permission 

I do NOT give 
permission

Print (Kanner- or Gemengebuet; Stengeforter Neiegkeeten; logbook; decoration  
of the walls in the halls and/or rooms of the Maison Relais); portfolio of activities 
that the children get at the end of the Spillnomëtteger sessions as a souvenir)

Web (Website and social networks of the municipal administration and website  
of the Maison Relais and television (broadcast of Steinfort TV on ApartTV and DokTV))

 
 
 
5) Documents to be attached 
 

 A photo of the persons authorised to collect the child for identification purposes. 
 
If applicable: 
 

 Medical prescriptions and parental permission. 
 

 Certificate of decision of the court in case of sole custody rights. 
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I, the undersigned, responsible for the child, declare that the information given on this form is correct. 
 

Place and date:        
 
Signature of the parent/legal guardian:

 
 

Please note: Incomplete registrations will not be processed and will be returned to you!  

 
Protection of personal data
Information collected in the present form is necessary in the context of your “Application for registration of your child for holiday activities at the Maison Relais in  
Steinfort”. This personal information will be the subject of computerised treatment which is necessary for the processing of your request. The only recipient of the  
information and personal data of the child, of the legal guardians, of the persons authorised to take back the child (other than the legal guardians) and of the medical 
information concerning the child is the Commune of Steinfort and the Maison Relais in Steinfort, as well as, after introduction of these personal data in the PGI  
programme of the SIGI (Syndicat Intercommunal de Gestion Informatique) and the Chèque-Service-Accueil programme, the Ministry of Education. They are registered  
in the computer system of the Commune and the Maison Relais, as well as in the PGI programme of the SIGI (Syndicat Intercommunal de Gestion Informatique) and  
in the Chèque-Service-Accueil programme of the Ministry of Education. Your data, the data of the persons authorised to take over your child and your child’s data,  
as well as the documents to be attached to the application, are kept at the Commune for the time necessary to fulfil the purposes mentioned above and at the Maison  
Relais for the duration of your child’s enrolment at the Maison Relais in Steinfort or for as long as the legislation requires us to keep them.

In accordance with Regulation (EU) 2016/679 on the protection of individuals about the processing of personal data and on the free movement of such data, you have  
the right to request from the controller access to, rectification or erasure of, or restriction of the processing of your data held about you and your child. You have the 
right to object to the processing of your data, the right to have your data deleted and the right to challenge a decision taken based on automated processes. In addition, 
you have the right to lodge a complaint with the Commission nationale de la protection des données (CNPD) if you consider that the processing of your data is not in 
accordance with the law.

If you wish to exercise any of your rights or withdraw your consent to the processing of your data, you can contact the Data Protection Officer of the Commune of  
Steinfort by e-mail: dpo@steinfort.lu, or by registered mail to:

DPO - Commune de Steinfort 
4, Square Patton, L-8443 Steinfort

By submitting this form, you agree to the processing of your personal data, the data of the persons authorised to take over your child and your child’s data to process 
your “Application for signing up your child at the Maison Relais in Steinfort for the summer holidays”.

This form must be returned by 15 May 2023 to:

Maison Relais de Steinfort 
7B rue de Hagen - L-8421 STEINFORT

or by e-mail to: maisonrelais@steinfort.lu

Do not hesitate to ask for additional forms or  
information if needed at phone number: 39 93 13-370 
or by e-mail maisonrelais@steinfort.lu

Registration form (holiday activities 2023) — De Kannerbuet
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I, the undersigned (parent, guardian): 

Surname: 	  
 

First name: 	  
 
 
Current class (school year 2022/2023)   in Kleinbettingen	  in Steinfort

 Cycle 1.1       Cycle 1.2      Cycle 2.1      Cycle 2.2      Cycle 3.1      Cycle 3.2     Cycle 4.1     Cycle 4.2 
 

wish to register my child:  
 
for the summer holidays:   2023 
 
Will they participate in the “Spillnomëtteger” sessions?:   Yes      No 
If yes, please also hand in the form on page 6. 
 
Children entering cycle 1.1 in the 2023/2024 school year will be accepted from 1st September 2023 
 
 
1) Child’s details 
 

House number and street name:      
 

Postcode:	 L-    		  Town:      
 
Matricule: 	                      
  

Place of birth:	  
 

Sex: 	  female      male      other		  Nationality:      
 
Language(s) spoken:	  luxembourgish      french      german      english      portuguese 
 

Others:	  
 

Any allergies or illnesses:      
 

 
 
If the child has a food allergy and/or needs to take medication at the Maison Relais, parental authorisation  
and a medical prescription must be attached to the registration form!  
If the child’s health condition requires special care, please inform those in charge. 
 
Has a PAI (Projet d’accueil individualisé) already been established?   Yes      No 
 
Does the child take medication?   Yes      No 
 
 

Registration form
at the Maison Relais during the 2023  
summer holidays

Registration form (Summer holidays 2023) — De Kannerbuet
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2) Contact person 
 
Legal representative: 
 

Surname:	  
 

Firstname:	  
 

House number and street name:      
 

Postcode:	 L-    		  Town:      
 
Matricule:	                      
 

Mobile phone number:	 	 Fax:      
 

Workplace phone number:     	 E-mail:      
 
 
3) Persons authorised to collect the child (other than legal guardians) 
 

Fullname:	  
 

Mobile phone number:	 	 Fax:      
 

Workplace phone number:     	 E-mail:      
 

Relationship:	  
 
 

Fullname:	  
 

Mobile phone number:	 	 Fax:      
 

Workplace phone number:     	 E-mail:      
 

Relationship:	  
 
Please attach a photo of the persons authorised to collect the child for identification purposes. 
 
 

De Kannerbuet — Registration form (Summer holidays 2023) 
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4) Parental consent for the administration of medication 
 
The staff of the Maison Relais is authorised to give my child, if necessary, the medicines listed below: 
 

Name of the medicine For what treatment? I give  
permission 

I do NOT give 
permission

Systra Gel Insect bites

Octenisept Disinfection of wounds

Arnica natural gel Minor injuries

In case of a tick bite, the Maison Relais staff  
is authorised to remove, clean, and disinfect  
the wound carefully.

 
 
 
4.1.) Parental authorisation for the use of still and moving images taken at the Maison Relais 
 
Do you authorise staff members to take photographs of your child undertaking activities and for these images  
to be included on various publications for the Maison Relais’ activities? 
 

Media I give  
permission

I do NOT give 
permission

Print (Kanner- or Gemengebuet; Stengeforter Neiegkeeten; logbook; decoration  
of the walls in the halls and/or rooms of the Maison Relais); portfolio of activities 
that the children get at the end of the Spillnomëtteger sessions as a souvenir)

Web (Website and social networks of the municipal administration and website  
of the Maison Relais and television (broadcast of Steinfort TV on ApartTV and DokTV))

 
 
 
5) Documents to be attached 
 

 A photo of the persons authorised to collect the child for identification purposes. 
 
If applicable:

 Medical prescriptions and parental permission. 
 

 Certificate of decision of the court in case of sole custody rights. 
 
!! Please note:

• Children signed up at the Maison Relais during the month of July (from 17 to 28 July 2023) are automatically registered 
for the holiday activities (you do not need to hand in the “Spillnomëtteger” sessions registration form). 

• Children who are not registered for chèques-services pay the maximum rate (i.e. 7.50€ per hour) at the Maison Relais. 
Cards must be renewed every year!

• The Maison Relais will be closed from 29 July 2023 to 13 August 2023 inclusive.

I, the undersigned, responsible for the child, declare that the information given on this form is correct.

Place and date:        
 
Signature of the parent/legal guardian:

 

This form must be returned by 15 May 2023 to:

Maison Relais de Steinfort 
7B rue de Hagen - L-8421 STEINFORT

or by e-mail to: maisonrelais@steinfort.lu

Do not hesitate to ask for additional forms or  
information if needed at phone number: 39 93 13-370 
or by e-mail maisonrelais@steinfort.lu
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Protection of personal data
Information collected in the present form is necessary in the context of your 
“Application for registration of your child for holiday activities at the Maison 
Relais in Steinfort”. This personal information will be the subject of  
computerised treatment which is necessary for the processing of your request. 
The only recipient of the information and personal data of the child, of the legal 
guardians, of the persons authorised to take back the child (other than the legal 
guardians) and of the medical information concerning the child is the Commune 
of Steinfort and the Maison Relais in Steinfort, as well as, after introduction  
of these personal data in the PGI programme of the SIGI (Syndicat I 
ntercommunal de Gestion Informatique) and the Chèque-Service-Accueil  
programme, the Ministry of Education. They are registered in the computer  
system of the Commune and the Maison Relais, as well as in the PGI programme 
of the SIGI (Syndicat Intercommunal de Gestion Informatique) and in the 
Chèque-Service-Accueil programme of the Ministry of Education. Your data,  
the data of the persons authorised to take over your child and your child’s data, 
as well as the documents to be attached to the application, are kept at the 
Commune for the time necessary to fulfil the purposes mentioned above and  
at the Maison Relais for the duration of your child’s enrolment at the Maison 
Relais in Steinfort or for as long as the legislation requires us to keep them.

In accordance with Regulation (EU) 2016/679 on the protection of individuals 
about the processing of personal data and on the free movement of such data, 
you have the right to request from the controller access to, rectification or  
erasure of, or restriction of the processing of your data held about you and your 
child. You have the right to object to the processing of your data, the right to 
have your data deleted and the right to challenge a decision taken based on  
automated processes. In addition, you have the right to lodge a complaint with 
the Commission nationale de la protection des données (CNPD) if you consider 
that the processing of your data is not in accordance with the law.

If you wish to exercise any of your rights or withdraw your consent to  
the processing of your data, you can contact the Data Protection Officer of the 
Commune of Steinfort by e-mail: dpo@steinfort.lu, or by registered mail to:

DPO - Commune de Steinfort 
4, Square Patton, L-8443 Steinfort

By submitting this form, you agree to the processing of your personal data, 
the data of the persons authorised to take over your child and the data of your 
child in the context of the processing of your “Application for signing up  your 
child at the Maison Relais in Steinfort during the summer holidays”.

Please note: Incomplete registrations will not be processed and will be returned to you!



1) Child’s details 
 

Surname:	  
 

Firstname: 	  
 

House number and street name:      
 

Postcode:	 L-    		 Town:      
 
Matricule:	                      
 

Place of birth:	  
 

Sex: 	  female      male      other		  Nationality:      
 
Language(s) spoken:	  luxembourgish      french      german      english      portuguese 
 

Others:	  
 
 
1.1.) Child’s schooling (school year 2023/2024)

 in Kleinbettingen	  in Steinfort

	  Cycle 1.1       Cycle 2.1      Cycle 3.1      Cycle 4.1

	  Cycle 1.2      Cycle 2.2     Cycle 3.2     Cycle 4.2 
 

Name of the class teacher (if already known):      
 
 
2) Family situation 
 
Legal guardian 1: 
 

Fullname:	  
 

House number and street name:      
 

Postcode:	 L-    		 Town:      
 
Matricule:	                      
 

Mobile phone number:	 	 Fax:      
 

Workplace phone number:     	 E-mail:      
 
Relationship: 	  father      mother      guardian      other relative 
 
Marital status:	  single      married      civil union      divorced      separated       widowed 

Registration form
at the Maison Relais (School year 2023/2024)

if other than the child’s

if other than the child’s

Registration form (School year 2023/2024) — De Kannerbuet 19



De Kannerbuet — Registration form (School year 2023/2024) 20

Legal guardian 1: 
 

Fullname:	  
 

House number and street name:      
 

Postcode:	 L-    		 Town:      
 
Matricule:	                      
 

Mobile phone number:	 	 Fax:      
 

Workplace phone number:     	 E-mail:      
 
Relationship: 	  father      mother      guardian      other relative 
 
Marital status:	  single      married      civil union      divorced      separated       widowed 
 
 
3) Professional situation 
 
The attached certificate from the employer stating the daily or weekly working hours or a certificate from the joint  
affiliation centre in the case of self-employment must be attached. (see point 9: Documents to be attached) 
 
Legal guardian 1: 
 

Fullname:	  
 

Task:	  hrs per day		  hrs per week 
 
 
Legal guardian 2:�  
 

Fullname:	  
 

Task:	  hrs per day		  hrs per week 
 
 
4) Person(s) authorised to collect the child (other than legal guardians) 
 

Fullname:	  
 

Mobile phone number:	 	 Fax:      
 

Workplace phone number:     	 E-mail:      
 

Realtionship:�  
 
 

Fullname:	  
 

Mobile phone number:	 	 Fax:      
 

Workplace phone number:     	 E-mail:      
 

Realtionship:�  
 

if other than the child’s

if other than the child’s
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Please attach a photo of the persons authorised to collect the child for identification purposes.  
(see point 9: Documents to be attached) 
 
 
5) Medical information about the child 
 
Does the child have any health conditions requiring care at the Maison Relais?   Yes      No 
 
Allergie(s)   Yes      No 

If yes, which one(s)? 	  
 
Has a PAI (Projet d’accueil individualisé) already been established?   Yes      No 
 
Does the child take any medication?   Yes      No 
 
If your child needs to take medication whilst at the Maison Relais, parental authorisation and a medical prescription 
with the exact dosage must be attached. (see point 9: Documents to be attached) 
 
Physical or mental disability:   Yes      No 
 
Does the child require a special diet for religious reasons?   Yes      No 

If so, which one?	  
 
Does the child require a special diet for medical reasons?   Yes      No 

If so, which one?	  
 
A medical certificate must be attached to this application. 
 
Can the child participate in all activities/sports?   Yes      No 

If not, which ones should be avoided:      
 
 
6) Fixed registration for the whole year 
 
Please mark the boxes of your choice with a cross:    regular      irregular 
 

Monday Tuesday Wednesday Thursday Friday

Time slot (7:00 to 7:50)

Time slot (11:50 to 13:50)

Time slot (13:50 to 16:00)

Time slot (16:00 to 18:00)

Time slot (18:00 to 18:30)

Time slot (18:30 to 19:00)  
 

Remarks:	  
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6.1.) Enrolment during school holidays 
 
I wish to register my child for the school holidays and public holidays (provisional registration):  
 
School holidays:   Yes      No 
 
After the provisional registration, a final registration form will be sent to you for all school holidays. 
 
 
7) Permission to travel home alone 
 

 I give my permission for my child to go home alone after the morning session or after-school activities (cycle 4 only). 
 
 
8) Parental permission to administer medication 
 
The Maison Relais staff is authorised to give my child the medicines listed below, if necessary:  
 

Name of the medicine For which treatment? I give  
permission 

I do NOT give 
permission

Systra Gel Insect bites

Octenisept Disinfection of wounds

Arnica natural gel Minor injuries

In case of a tick bite, the Maison Relais staff  
is authorised to remove, clean and disinfect  
the wound carefully

 

 
8.1.) Parental authorisation for the use of still and moving images taken at the Maison Relais 
 
Do you authorise staff members to take photographs of your child undertaking activities and for these images  
to be included on various publications for the Maison Relais’ actitivies? 
 

Media I give  
permission

I do NOT give 
permission

Print (Kanner- or Gemengebuet; Stengeforter Neiegkeeten; logbook; decoration  
of the walls in the halls and/or rooms of the Maison Relais); portfolio of activities 
that the children get at the end of the Spillnomëtteger sessions as a souvenir)

WeWeb (Website and social networks of the municipal administration and website  
of the Maison Relais and television (broadcast of Steinfort TV on ApartTV and DokTV))

De Kannerbuet — Registration form (School year 2023/2024) 
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9) Documents to be attached 
 

 Copy of the child’s identity card. 
 

 Copy of the child’s vaccination card. 
 

 The attached certificate from the employer stating the working hours per day or per week, or a certificate from  
the joint affiliation centre in the case of self-employment, must be attached. 
 
!! If applicable:
Children who are not registered for chèques-services pay the maximum rate (i.e., 7.50€ per hour) at the Maison Relais. 
Cards must be renewed every year! 
 
I, the undersigned, responsible for the child, declare that the information given on this form is correct.

Place and date:        
 
Signature of the parent/legal guardian:

 
 

Please note: Incomplete registrations will not be considered and will be returned to you!  

 
Protection of personal data

This form must be returned by 15 May 2023 to:

Maison Relais de Steinfort 
7B rue de Hagen - L-8421 STEINFORT

or by e-mail to: maisonrelais@steinfort.lu

Do not hesitate to ask for additional forms or  
information if needed at phone number: 39 93 13-370 
or by e-mail maisonrelais@steinfort.lu

Information collected in the present form is necessary in the context of your 
“Application for registration of your child for holiday activities at the Maison 
Relais in Steinfort”. This personal information will be the subject of  
computerised treatment which is necessary for the processing of your request. 
The only recipient of the information and personal data of the child, of the legal 
guardians, of the persons authorised to take back the child (other than the legal 
guardians) and of the medical information concerning the child is the Commune 
of Steinfort and the Maison Relais in Steinfort, as well as, after introduction  
of these personal data in the PGI programme of the SIGI (Syndicat I 
ntercommunal de Gestion Informatique) and the Chèque-Service-Accueil  
programme, the Ministry of Education. They are registered in the computer  
system of the Commune and the Maison Relais, as well as in the PGI programme 
of the SIGI (Syndicat Intercommunal de Gestion Informatique) and in the 
Chèque-Service-Accueil programme of the Ministry of Education. Your data,  
the data of the persons authorised to take over your child and your child’s data, 
as well as the documents to be attached to the application, are kept at the 
Commune for the time necessary to fulfil the purposes mentioned above and  
at the Maison Relais for the duration of your child’s enrolment at the Maison 
Relais in Steinfort or for as long as the legislation requires us to keep them.

In accordance with Regulation (EU) 2016/679 on the protection of individuals 
about the processing of personal data and on the free movement of such data, 
you have the right to request from the controller access to, rectification or  
erasure of, or restriction of the processing of your data held about you and your 
child. You have the right to object to the processing of your data, the right to 
have your data deleted and the right to challenge a decision taken based on  
automated processes. In addition, you have the right to lodge a complaint with 
the Commission nationale de la protection des données (CNPD) if you consider 
that the processing of your data is not in accordance with the law.

If you wish to exercise any of your rights or withdraw your consent to  
the processing of your data, you can contact the Data Protection Officer of the 
Commune of Steinfort by e-mail: dpo@steinfort.lu, or by registered mail to:

DPO - Commune de Steinfort 
4, Square Patton, L-8443 Steinfort

By submitting this form, you agree to the processing of your personal data, 
the data of the persons authorised to take over your child and the data of your 
child in the context of the processing of your “Application for signing up  your 
child at the Maison Relais in Steinfort during the summer holidays”.
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L’ÉDUCATION NON FORMELLE 
GRATUITE POUR VOTRE ENFANT
Un pas de plus vers l’égalité des chances

L̓ éducation non formelle (maisons relais, assistants parentaux, …) joue un rôle essentiel dans 
lʼépanouissement de votre enfant et pour ses chances de réussite. Elle complète lʼéducation formelle 
dispensée à lʼécole. Elle permet à votre enfant de développer, dans une ambiance décontractée, les 
compétences essentielles : langage, motricité, relations sociales, créativité, aptitudes techniques, participation 
active.
 
Cʼest pourquoi lʼéducation non formelle devient encore davantage accessible. À partir de la rentrée 2022-
2023, le ministère de lʼÉducation nationale, de lʼEnfance et de la Jeunesse rend en effet gratuit lʼaccueil 
dans les structures dʼéducation non formelle pendant les semaines dʼécole, pour les enfants scolarisés à 
lʼenseignement fondamental (à compter de lʼobligation scolaire). 

Pour plus d’infos,  
voir sur le site 
staarkkanner.lu
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www.staarkkanner.lu

L’ÉDUCATION  
NON FORMELLE  
ACCESSIBLE  
À TOUS LES  
ENFANTS

Dans quelles structures 
d’éducation et d’accueil 
l’accueil est gratuit ?
La gratuité concerne toutes les structures d’éducation et d’accueil 
pour enfants scolarisés : maisons relais (appelées parfois aussi 
foyers de jour ou foyers scolaires), mini-crèches et assistants 
parentaux.

Qui est concerné  
par la gratuité ? 
Si votre enfant a 4 ans accomplis au 1er septembre (début de 
l’obligation scolaire), et qu’il fréquente l’enseignement fondamental 
ou l’équivalent, il profite de la gratuité. L’éducation précoce n’est 
pas concernée.

Quelles sont les  
périodes gratuites ? 
L’accueil est gratuit pendant les semaines d’école, du lundi au
vendredi de 7h à 19h, hormis le dépassement éventuel facturé par
la structure d’éducation et d’accueil.

Pour les heures d’accueil avant 7h et après 19h, la participation
financière des parents suit le barème du chèque-service accueil
(CSA).

Quels sont les tarifs  
pendant les vacances ?  
Les semaines de vacances ne sont pas gratuites. La participation 
financière des parents n’est plus plafonnée par un forfait :  
c’est le barème du CSA qui s’applique. 

Comment puis-je profiter  
de la gratuité ?
Si votre enfant fréquente déjà une structure d’éducation et d’accueil, 
veuillez simplement vérifier que votre contrat est en cours de 
validité, car son renouvellement ne se fait pas automatiquement.

Si ce n’est pas encore le cas, vous devez d’abord adhérer au 
système du chèque-service accueil (CSA). Pour adhérer au CSA, 
rendez vous dans votre commune, si vous habitez au Luxembourg. 
Si vous êtes frontalier, adressez-vous à la Caisse pour  
l’avenir des enfants. 

Vous pourrez ensuite inscrire votre enfant auprès d’une structure 
d’éducation et d’accueil prestataire du CSA. Il y sera admis 
selon les places disponibles.

Les repas sont-ils aussi gratuits ? 
Pendant les semaines d’école, les repas de midi sont aussi gratuits 
pour tous les enfants soumis à l’obligation scolaire. Pendant les 
vacances, la gratuité des repas est réservée aux familles disposant 
d’un revenu inférieur à deux fois le salaire social minimum. Pour les 
autres familles, c’est le barème du CSA qui s’applique.
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INSCRIPTION INSCRIPTION INS-
CRIPTION INSCRIPTION INSCRIP-
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De Kannerbuet — Open day 202328

Child’s full name:	  
 

Class 2023/2024:	  
 

First name and surname of the child’s legal guardian:      
 

Address:	  
 

Telephone number:	 	 E-mail:      
 
After receiving the registration form, you will be contacted to make an appointment.

Information collected in the present form is necessary in the context of your 
“Application for registration of your child for holiday activities at the Maison 
Relais in Steinfort”. This personal information will be the subject of computerised 
treatment which is necessary for the processing of your request. The only  
recipient of the information and personal data of the child, of the legal guardians,  
of the persons authorised to take back the child (other than the legal guardians) 
and of the medical information concerning the child is the Commune of Steinfort 
and the Maison Relais in Steinfort, as well as, after introduction of these personal 
data in the PGI programme of the SIGI (Syndicat Intercommunal de Gestion 
Informatique) and the Chèque-Service-Accueil programme, the Ministry of  
Education. They are registered in the computer system of the Commune and 
the Maison Relais, as well as in the PGI programme of the SIGI (Syndicat  
Intercommunal de Gestion Informatique) and in the Chèque-Service-Accueil 
programme of the Ministry of Education. Your data, the data of the persons  
authorised to take over your child and your child’s data, as well as the documents 
to be attached to the application, are kept at the Commune for the time  
necessary to fulfil the purposes mentioned above and at the Maison Relais for 
the duration of your child’s enrolment at the Maison Relais in Steinfort or for as 
long as the legislation requires us to keep them.

In accordance with Regulation (EU) 2016/679 on the protection of individuals 
about the processing of personal data and on the free movement of such data, 
you have the right to request from the controller access to, rectification or erasure 
of, or restriction of the processing of your data held about you and your child. 
You have the right to object to the processing of your data, the right to have 
your data deleted and the right to challenge a decision taken based on  
automated processes. In addition, you have the right to lodge a complaint with 
the Commission nationale de la protection des données (CNPD) if you consider 
that the processing of your data is not in accordance with the law.

If you wish to exercise any of your rights or withdraw your consent to the  
processing of your data, you can contact the Data Protection Officer of the 
Commune of Steinfort by e-mail: dpo@steinfort.lu, or by registered mail to:

DPO - Commune de Steinfort 
4, Square Patton, L-8443 Steinfort

By submitting this form, you agree to the processing of your personal data, 
the data of the persons authorised to take over your child and your child’s data 
to process your “Application for signing up your child at the Maison Relais in 
Steinfort for the summer holidays”.

Registration for the Open Day on 13 May 2023

Open day

Please fill in the form below and send it by e-mail 
to maisonrelais@steinfort.lu or by post to  
Maison Relais, 7B, rue de Hagen L-8421 Steinfort

After receiving the form, the Maison Relais will 
contact you to make an appointment.

13 May 2023  
by appointment from 1 pm to 5 pm



1) Employer’s details 
 

Name of the company: 	  
 
First name and surname of the person with signing authority: �

 
 
 
2) Worker’s contact details 
 
It is hereby certified that Ms/Mr.: 
 

Fullname:	  
 

House number and street name:      
 

Postcode:	 L-    		 Town:      
 
Matricule:	                      
 

Place of birth:	  
 

has been employed as:	  
 
since:	             
 
 
3) Information about the activity 
 
He/she is employed on a: 

 indefinite contract (CDI)      fixed-term contract (CDD), until                  
 

The current task is:	  hours per week. 
 
It is a   irregular job      regular job (please fill in the grid with the work schedule below) 
 

Monday Tuesday Wednesday Thursday Friday

 
 

Remarks:�  
 

 
 

Work certificate
for the Maison Relais (School year 2023/2024)
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Place and date:        
 
Signature of the person with signing authority:	

 
 
Company stamp:	

 
 

Protection of personal data
Information collected in the present form is necessary in the context of your 
“Application for registration of your child for holiday activities at the Maison 
Relais in Steinfort”. This personal information will be the subject of computerised 
treatment which is necessary for the processing of your request. The only  
recipient of the information and personal data of the child, of the legal guardians,  
of the persons authorised to take back the child (other than the legal guardians) 
and of the medical information concerning the child is the Commune of Steinfort 
and the Maison Relais in Steinfort, as well as, after introduction of these  
personal data in the PGI programme of the SIGI (Syndicat Intercommunal de 
Gestion Informatique) and the Chèque-Service-Accueil programme, the 
Ministry of Education. They are registered in the computer system of the 
Commune and the Maison Relais, as well as in the PGI programme of the SIGI 
(Syndicat Intercommunal de Gestion Informatique) and in the Chèque- 
Service-Accueil programme of the Ministry of Education. Your data, the data of 
the persons authorised to take over your child and your child’s data, as well as 
the documents to be attached to the application, are kept at the Commune for 
the time necessary to fulfil the purposes mentioned above and at the Maison 
Relais for the duration of your child’s enrolment at the Maison Relais in  
Steinfort or for as long as the legislation requires us to keep them.

In accordance with Regulation (EU) 2016/679 on the protection of individuals 
about the processing of personal data and on the free movement of such data, 
you have the right to request from the controller access to, rectification or  
erasure of, or restriction of the processing of your data held about you and your 
child. You have the right to object to the processing of your data, the right to 
have your data deleted and the right to challenge a decision taken based on  
automated processes. In addition, you have the right to lodge a complaint with 
the Commission nationale de la protection des données (CNPD) if you consider 
that the processing of your data is not in accordance with the law.

If you wish to exercise any of your rights or withdraw your consent to the  
processing of your data, you can contact the Data Protection Officer of the 
Commune of Steinfort by e-mail: dpo@steinfort.lu, or by registered mail to:

DPO - Commune de Steinfort 
4, Square Patton, L-8443 Steinfort

By submitting this form, you agree to the processing of your personal data, 
the data of the persons authorised to take over your child and your child’s data 
to process your “Application for signing up your child at the Maison Relais in 
Steinfort for the summer holidays”.
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What is a chèque-service accueil? — De Kannerbuet 31

The chèque-service accueil (CSA) came into force  
on 1st March 2009. It is implemented by the Ministry  
of Family Affairs and Integration together with  
the municipalities. It is intended for children who are 
members of the childcare-service voucher scheme,  
who are under 12 years of age, and who have not left 
basic education.

The CSA is a benefit in kind that gives parents reduced 
rates for education and childcare services in the field  
of non-formal education, depending on the availability 
of places.

The amount of the state contribution (amount of the CSA) 
and the amount of the parents’ financial contribution 
are calculated on a case-by-case basis considering the 
income situation, the number of children in the household 
receiving child benefits and the number of hours of 
non-formal education during which the child is cared for. 

Direct beneficiaries of the chèque-service accueil are all 
children who meet the following conditions:

•	Resident in a Luxembourg municipality.

•	Since September 2016, non-resident workers can join 
the CSA and benefit from the offer of CSA providers 
in Luxembourg. For more information, please contact 
the “Zukunftskees”.

•	They are aged between 0 and 12 years and/or have 
not left basic education.

Children at risk of poverty and at risk of social exclusion 
are privileged beneficiaries of the CSA. In these cases, 
parents are asked to report to the

Office social de Steinfort  
11, Rue de Kleinbettingen, L-8423 Steinfort

The targeted educational childcare is offered by various 
providers across our country:

Mainly:

•	Maisons Relais

•	Crèches, children day care centres, and day nurseries 
under agreement.

•	Commercial and company crèches.

•	Socio-familial boarding schools for children who 
have not left primary education. 

Alternatively:

•	•Parental assistants.

•	•Holiday camps and activities.

•	The multilingual education programme has been in 
place since January 2018. The aim of this programme 
is to familiarise children in the crèche with  
Luxembourgish and French to give them the best 
possible start in life and at school. 

To offer equal opportunities to all, each child aged from 
1 year to compulsory schooling who attends a childcare 
facility benefits from 20 free hours for 46 weeks per  
calendar year. 

Parents who wish their children to benefit from  
the CSA must register (free of charge) with the service  
Chèque-Service:

To apply for a CS card or to renew it, please bring the 
following documents:

•	Child’s and parents’ matricule.

•	If you have to file a tax return, please bring your 
most recent tax return (taxable income). 

OR

•	If you do not need to file an annual tax return, please 
bring the last 3 pay slips and a certificate that you do 
not need to file a tax return (Tax Office in Capellen).

Registration entitles the holder to the “Chèque-Service 
Accueil”. 

Registration does not exempt parents from enrolling  
their children in education and childcare services (SEA)  
of their choice.

The procedure for enrolment in such a facility remains 
unchanged. Children are admitted on a number of spaces 
available basis.

The CSA system is managed by an operator with  
extensive IT management expertise, the Syndicat  
Intercommunal de Gestion Informatique (SIGI).

For more information, please visit the following website:

www.cheque-service.lu or at the  
Maison Relais de Steinfort.

What is a chèque-service accueil?
(childcare service vouchers)

Chèque-Service

7b, rue de Hagen 
L-8421 Steinfort

Tél. : 399 313-370 
Fax : 399 313-938

Cheque-service@steinfort.lu 
http://maisonrelais.steinfort.lu 
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Sign up to the Maison Relais 
- for the school year 2023/2024
- for the summer holidays
- for the holiday activities sessions
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